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(30781) Librarian (Posting) = To submit finalist to Dean’s Office, the
[University Libraries - NUL Distinctive Collectio Search Administrator needs to have
entered “Reject”, “Withdrawn”, or

‘ _ _ | “Accepted Another Position at NU”
s disposition codes for all non-selected

it you have access o disposiiion codes, jou mayve{  Candidates. They should also move any
candidates who advanced to the

/ Finalist stage to the finalist tab.

Applications Summary

ion is now done as part ofthe applicant detail screen. This may been done by your search administrator, orthose they
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Note: the candidate of choice must have a mailing address
and highest degree granting institution entered on their
application. This data was most-likely captured as part of  |sicapplicantinformation is now dons as part of the applicant detail screen. This may been done by your search adminisirator or those they
their application, but see the next page for instructions to I
edit these items if needed.

Phase 1 Phase 2 Finalists Add Phase

Search: Search Summary Pi v - Optional Fields -« - Disposition Codes -«

Last Name I First Hame Date Submitted Highest Dlgru Granting Institution Reviews (Cnt) Reviews (Avg] Disposition Transfer to eOffer Finalist E
Supercociman Fakeman 2017-12-07 08:47:46 American lIni\:Ersity 0 o [ Cffer - ] Send -
srnorossers smmemc) _
2017-12-07 08:28:16 mherst Cdllege (] 0 [ Reject v ] -
[Less Qualified than Select App]

[ S == Next, navigate to the Finalists tab. Ensure that
[Bee- | BHBHE @CPL0ERG comcnie 7 | any non-selected finalists have also been given a
[t]s &y | =) @) [aox ][] ] Tools | Fill&Sign | Comment

- “Reject”, “Withdrawn”, or “Accepted Another
I Position at NU” disposition code by the Search
Administrator.

Northwestern ‘ myHR Faculty Recruiting

Note that you can preview the Search Summary

Search Summary Report (30781) - Librarian (Posting) Form.
[University Libraries - NUL Distinctive Collections] E
When o 3 ready o send the oo
.y . '

105 ID: 30781 Finalists: choice’s materials to the Dean's Office,

. ’ . . " "
School/Admin Unit: University Libraries Fakeman Supercoolman Change the Candldate S dISPOSItIOH to Offer .
Department: NUL Distinctive Collections Offar . . . .
Department Cod: 655700 retendauy Netesiany Contact Felicia Dominguez, who will then send
Speclalty Area: Test, Distinctive Collections Reject - Less Qualified than Select App the information to the Provost Office upon Dean
Total Applicants: 4 a pprovaL

Finalist Count: 2



mailto: felicia.dominguez@northwestern.edu

Reviews (Cnt)

Fhase 1 Fhase 2 Finalists
SearCh:
Last Name I First Hame Date Submitted Highest Degree Granting Institution
Supercoaiman . 201200700 47.ge i T 5 g
y Fr y 2017-12-07 08:39:18 Amherst College o

In the event that your candidate of choice does not Phass
have a mailing address and/or a highest degree
granting institution entered on their application (note: I >t
if this is the case, you will receive a warning message
when trying to transmit this candidate to eOffer), click
on the candidate’s last name to drill into their
application, and use the pencil icons to make edits.
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[University Libraries - NUL Distinctive Collections]
Application Detail
Applicant Information Administrative Notes Manage Documents My Review All Reviews
Expand Al
P ; —_— You can make comments and score on the application. Please check the box at the bottom when your review is
et R + A Dowitload AN Bocuments v complete. You can make changes even after checking the box.
Official Contact Information
Application 1D: 14

HName:

Mailing Address:

City:

State/Province/Region:

Zip/Postal Code:

Country:

Email Address:

Academic Information

Fakeman Supercoolman

123 Somewhere Street

Nowhere

Arkansas

55888

United States

not@nothing.com

Highest Degree Granting Institution: American University
Highest Degree (or expected) Date: Z0MT7-07-10
Degree Type: Doctor of Philosophy

Current Review Phase: 1

Review Score:

Select

Review Comments:

My Tags:
Other Tags:
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