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Application Form for a Faculty Leave of Absence in 2011-12
By March 4, 2011, please fill out this form as a Word document, and e-mail the completed form and related leave documents as an attachment to your department chair or program director.
The University’s policy on leaves of absence (research, family, medical, personal) is published in Northwestern’s Faculty Handbook and in an amendment to the Handbook entitled “Faculty Family Leave Policy.”  Both documents can be found online at http://www.northwestern.edu/provost/policies/handbook/index.html
Weinberg’s 2011-12 Leave of Absence policy can be found online at http://www.weinberg.northwestern.edu/faculty/index.html
Name:
Rank/Title:
Department(s) or program(s):
Indicate Leave Type (research, childbearing, childrearing, medical, personal, phased retirement/hiring agreement, etc): 
If you are applying for childbearing leave, family leave, medical leave, or personal leave, explain briefly.  
If you are applying for childrearing leave, specify the date of the birth or adoption, since University policy requires that childrearing leave commence within twelve months of birth or adoption.  Also according to University policy, eligibility for this leave requires you to be at least an equal partner in the care of the child during the extent of the leave, in which case, please include a statement to that effect here. 
Quarter(s) of requested leave: _________________________.  (The number of enrolled students and the amount of essential work done by faculty committees are both significantly larger in fall and win​ter quarters than in spring quarter.  A one-quarter research leave with Northwestern salary should be taken in spring quarter unless special arrangements to meet teaching and service obligations are worked out with and recommended by department chair or program director.)
Research leave and four-year/eight-year cycle.  
Tenure-line faculty: Are you applying for a standard one-quarter research leave in the fourth year of your four-year leave cycle with salary from Northwestern? __________________________               
Continuing Lecturer faculty: Are you applying for a standard one-quarter research leave in the eighth year of your eight-year leave cycle with salary from Northwestern? __________________________               
If this leave (of whatever length and however supported) will not be in the fourth year of your four-year cycle (tenure-line) or in the eighth year of your eight-year cycle (CLF), explain.
Research project.
· Short title:
· What has been accomplished to date? 
· Expected accomplishment during leave:
External support.  Have you applied for external support?  ___________   If you have already received such support, you must include any relevant award notices and/or correspondence from the foundation or other source (amount, budget, site of research, etc)
If you have applied for external support but have yet to hear, what are the sources and amounts of requested support, and by what approximate date will word about any outside funding be forthcoming? 
Please Note: Before your leave of absence request will be approved and finalized, you will be required to provide the Dean’s Office with proof of external support from all funding sources which are related to your request.
Is this leave contingent on receiving outside funding? 
For additional information on externally supported leaves, please see Weinberg’s Leave Policy, which is accessible at the URL noted on page one. 
Previous research leaves.  If this application is for a research leave, when were your two most recent research leaves (quarter or quarters and academic year)?
1: 
2: 
Limit on Leave Time: Regardless of the source of salary funds, a faculty member may not be on research leave more than two years in any six-year period.
Should you be granted the leave you request, and should you expect to have a teaching reduc​tion in 2011-12 that is larger than that specified, explain.
For Weinberg’s Policy on teaching reductions that result from a leave of absence, please refer to the College’s 2011-12 Leave of Absence policy online at http://www.weinberg.northwestern.edu/faculty/index.html, under the heading Leave of Absence Candidates.                                  
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