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Proposal for a New or Revised Course

Weinberg College of Arts and Sciences
This form revised October 5, 2018   
Please provide the following information about the proposed course. You can download this Word document, save it on your computer, and type your responses between the lines. 
Some resources linked to from this form are password protected. To access them, you will need to enter your Northwestern NetID and password.  
1. Department or program.
2. Proposed course number and title.
3. Who in the department/program will submit the required form to the Registrar’s Office if the course is approved (name, email address, phone number)?     

4. If a 300-level course, is it being proposed (a) for undergraduate credit only or (b) for both undergraduate and graduate credit? (If both, then the course will be reviewed by both the Undergraduate and Graduate Curricular Review Committees.)

5. Prerequisites. (If included, please indicate by course equivalent, e.g., rather than "some background in French," specify "FRENCH 102-3 or equivalent.")
6. When the course will be offered for the first time.


7. How frequently the course will be offered.


8. Likely instructor(s).


9. Anticipated enrollment. 
Role of the course in Northwestern curricula

10. Reasons for offering the course. Please address such issues as the following:

· How will the course enhance the offerings of your department or program and the university? (How does it differ from related courses in this and other departments and schools? Or, will it replace a course you are deleting? )
· If an undergraduate course, how will it serve your majors/minors? What about non-majors, etc.?

· If a graduate course, is it required of all students? Only those in a particular emphasis area? Other?

11. If an undergraduate course, in what distribution requirement area(s) should it count?  (For more information, see the College webpage on distribution requirement guidelines.)  

· If you are proposing the course for more than one distribution area, make the case that it includes sufficient exposure to content, methods, and ways of thinking within each area.

· If the course should not count for distribution credit, explain why.

12. Most courses can be taken only once for credit. However, some “topics” courses vary substantially in content from term to term, and students are permitted to take them for credit more than once.  Should students be permitted to take the proposed course for credit more than once?  

If the answer is yes, then: 

a) Briefly explain how the content might differ with different instructors or in different terms.

b) Specify how many times a student should be permitted to earn credit for the course.

13. Does this course, or a course or courses it replaces, affect programs in other departments? If yes, have these other departments been consulted?  Include documentation. (If this course is approved as a replacement for another course, you will need to clarify with the Registrar’s Office whether current students may earn credit for both courses and/or count both toward requirements.)

14. Will the offering of this course affect the balance of graduate and undergraduate teaching in the department or program? If yes, please explain.

15. Adding a new course to the curriculum typically should require no additional resources.  That is, the course will be offered with existing faculty and staff.  Please explain the plan for offering this course. Will other courses be cut from your curriculum or taught less often?  Does an approved incremental hire allow for the offering of this course?  Or, will additional faculty be needed to cover either this new course or another previously taught by the course instructor? Unless it is clear that no additional resources will be needed, please contact Mary Finn, mfinn@northwestern.edu, for undergraduate courses or Kelly Mayo, k-mayo@northwestern.edu, for graduate courses. 
Course structure, objectives, and assessment

16. Format and contact hours (e.g., seminar, lecture, lab, etc.; 3 one-hour meetings per week).


17. Required reading; field trips, laboratory experiences, and other activities outside of the classroom.

18. Key learning objectives. List approximately 4 to 6 statements indicating key knowledge and skills students should be able to demonstrate by the end of this course. (See the College webpage on learning objectives for guidelines and examples.) If offering a 300 level course for both undergraduate and graduate credit, please articulate how key learning objectives, expectations and the evaluative process differ for graduate students.
19. Number and lengths of papers required; number of quizzes, exams, class presentations, etc.  
20. Alignment of learning objectives and assessment.  Please explain how the assessment tools listed in item 19 will help you to evaluate student progress on the learning objectives listed in item 18. (See the College webpage on aligning assessment and learning objectives for guidelines and examples. Most examples given are for undergraduate courses, but can apply to graduate level courses also.) Progress on some objectives may not be measurable in the context of your course.
Course description and syllabus

21. Catalog entry. New one-quarter courses should be described in no more than 60 words. When referencing another course in the description, include the exact subject and catalog number, with any underscores and numerical suffixes, so the course is linked in the online catalog, i.e. Prerequisites: BIOL_SCI 310-0 and BMD_ENG 349-1).  An example: 

POLI SCI 340-0 International Relations Theory  Conceptual approaches to international relations, including "national interest," sovereignty, international norms and law, and rationality. Prerequisite: POLI_SCI 240-0 or consent of instructor. 

22. Sample CAESAR course description (full paragraph; longer than the catalog description).

23. Sample syllabus. This is a very important component. Even though the course has not yet been taught, an appropriate potential instructor or faculty group will need to work out a fairly detailed syllabus. Items in the syllabus should include learning objectives for the course, information on course readings, and a preliminary calendar of assignments and exam dates.        
