Insert Student's Full Name
Address

Dear (Insert Salutation Name for student),

A. Welcome and Congratulations on Admission:
1.
Congratulations!  On behalf of (insert my/ our) colleagues here at Northwestern University, (Insert I am/we are) delighted to inform you that you have been admitted into the PhD Program in (Insert Program Name).  We found your application exceptional and are unanimous in our positive assessment of your promise and potential as a doctoral student. We sincerely hope you will join our new graduate class in September.
2.
In recognition of your accomplishments and great promise as a scholar, The Graduate School at Northwestern University has offered you admission to full-time doctoral study in (Insert Program or Department Name) beginning fall quarter 2020. We very much hope that you will join our program. 
3.
It is our great pleasure to welcome you to Northwestern and the (Insert Program or Department Name) PhD Program. You should have already received a letter from Dean Teresa Woodruff notifying you of admittance. We are writing to extend our own congratulations and to further detail the offer of admission as well as what you can look forward to at Northwestern.
4.
Congratulations on being admitted to Northwestern University’s Graduate School with an offer from the (Insert Program or Department Name) Program. Our faculty selection committee chose you and your entering cohort from an applicant pool of the most highly qualified students in the world. We believe that Northwestern is a great match for your talents and ambitions, and we look forward to seeing you thrive in our academic community.
5.
We are delighted to inform you that our colleagues have enthusiastically recommended you for admission to the PhD in (Insert Program or Department Name) at Northwestern University. All who met you during your recent visit were very impressed by you.  
6.
Congratulations! We are delighted that you have been admitted to The Graduate School at Northwestern University for studies leading to a PhD in (Insert Program or Department Name). We received a great many applications for admission and selected an extraordinary cohort of new students. Being admitted means that your application generated great enthusiasm among the faculty and that we are excited by the prospect of having you join us in the fall. We very much hope you will accept the offer of admission detailed below.

B. Why Northwestern: 
Art History Example:
The Department of Art History’s partnership with the Art Institute of Chicago and Mellon Foundation in the Chicago Objects Study Initiative ensures that students are immersed in multi-institutional conversations and learn in the proximity of one of the nation’s greatest and most comprehensive art collections. By accepting this offer, you can expect to be part of this ground-breaking program. We also support students to travel to international collections under the guidance of our outstanding research faculty. 
NULabs Example:
NULaBS networks doctoral students in the biomedical sciences into research clusters that provide specialized training in innovative, highly interdisciplinary environments. As a complement to your PhD program, these clusters will help you to succeed in rapidly evolving fields, in part by emphasizing collaborative interdisciplinary study with an outstanding internationally recognized faculty.
Plant Biology and Conservation Example:
Doctoral students in Plant Biology and Conservation study in the labs at Northwestern’s Evanston campus as well as the internationally-renowned Chicago Botanic Garden. Together, we work to discover critically important knowledge and create practical land and water management tools and solutions to address the environmental challenges facing society. You will be an integral part of this exciting community.
Anthropology Example:
Archaeology is a vibrant area within the Department of Anthropology. Our faculty – Mark Hauser, Matthew Johnson, Amanda Logan, and Cynthia Robin – are committed to analysis at different scales, from the study of everyday life and the household to the widest questions of social change.  We also want students to develop a set of methods and intellectual questions that cross the borders between the humanities and the sciences. As a student here, you will learn to understand archaeology as part of the wider project of an integrated four-field program, powered by the intellectual differences and complementary approaches of an holistic Anthropology. We look forward to getting started by welcoming you to classes in September.

C. Quality of Experience (Locked)
Our program will connect you with a range of resources and support networks to help you thrive intellectually, professionally, and personally in graduate school. Northwestern offers substantial programming and funding opportunities to support professional development and career placement. Campus programs, events, and intellectual and social groups lend exposure to the wider Northwestern community, Evanston and Chicago resources, as well as the specific research culture that you will enter. We foster an inclusive community that values diversity and enhances well-being. 

D. Funding Offer:
Humanities/Social Sciences Example:
The Graduate School at Northwestern is committed to supporting each doctoral student through five years of study (including summer). In conjunction with your admission, you are offered a University Fellowship funded by The Graduate School in your first year.  If you choose to accept your offer of admission, this fellowship will provide a stipend of $(Insert Monthly Stipend Amount), paid monthly, and full tuition for the 2020-21 academic year and summer. You will receive a comparable level of funding in years 2-5, made up of teaching assistantships, research assistantships and/or university fellowships.  As a full-time registered funded graduate student at Northwestern, you will be eligible to receive a full health insurance subsidy for single coverage if enrolled in the Northwestern Student Health plan.  TGS also offers additional sources of funding including internal fellowships and grants.

In total you will receive 20 quarters of support during your first five years including funding for five years and five summers. While funding beyond the fifth year is not guaranteed, additional quarters of funding through the sixth year may be available through interdisciplinary graduate assistantships, other internal awards, or the receipt of external funding which may allow your funding to extend up to four quarters into your sixth year. The funding is contingent upon satisfactory progress toward the PhD, according to the program’s handbook and policies, The Graduate School policy, and Regulations Governing Recipients of University Assistance.

Sciences/Engineering Example:
In conjunction with your admission you are offered a University Fellowship funded by The Graduate School for (Insert Number of Quarters) quarters.  If you choose to accept your offer of admission, this fellowship will provide a stipend of $(Insert Monthly Stipend Amount), paid monthly, and full tuition for the 2020-21 academic year and summer. As a full-time registered funded graduate student at Northwestern, you will be eligible to receive a full health insurance subsidy for single coverage if enrolled in the Northwestern Student Health plan.  It is the policy of the 
(Insert Program or Department Name) Graduate Program that graduate students be funded at comparable levels throughout their graduate training.  Support following the end of the Fellowship is the responsibility of the thesis adviser.  The funding is usually in the form of teaching and research assistantships. The funding is contingent upon satisfactory progress toward the PhD, according to the program’s handbook and policies, The Graduate School policy, and Regulations Governing Recipients of University Assistance.

E. Fellowship Opportunities (Locked):
Many Northwestern students are successful in winning external support, and we are very proud of our record in this regard. The Graduate School encourages you to seek external and internal competitive fellowships that will support your scholarly endeavors, develop skills crucial for your career, and enhance the flexibility, extent, and/or duration of your funding. We will aim to inform you of fellowship opportunities and will mentor you to be a strong competitor. 

F. Recruitment Visit (if applicable):
Example:
Because we believe that a visit to campus can be very helpful when making decisions about graduate school, we invite you to visit us, see our facilities, meet with faculty and graduate students in the program, and get to know the place where we live and work. We will cover meals, hotel in Evanston, and return transportation to and from Evanston. The visit will be on (Insert date) through (Insert date). Please email or fax a copy of the attached visitation form to (Insert a fax # or email address) as soon as possible and no later than (Insert date). If you have concerns about these dates please contact (Insert a contact name) at (Insert a contact email) to discuss this further. Once we receive your form, we will contact you about booking flights that suit the weekend itinerary; this will be direct-billed to Northwestern.  All travel arrangements must be completed by (Insert date). If we are not able to finalize arrangements by this date, you will need to make your own arrangements and your reimbursement may be restricted.

G. CGS Regulations and Next Steps (Locked):
In accordance with the regulations of the Council of Graduate Schools, you have until April 15, 2020 to accept or decline this offer – or any received from other institutions. Of course, we would welcome an earlier response if you feel ready to notify us of your decision before the April deadline. This offer remains in effect until midnight April 15, 2020; if we have not heard from you by then, the offer will be withdrawn. 

To accept your offer, please follow these instructions:
1. Go to the Online Application website. 
· Log in using the same credentials used to create your application. 
· Go to your Activity Page. 
· Click on the “Complete Your Decision Form” link. 
By accepting the offer of admission online, you will also be accepting this funding offer. 
2. Send an email regarding your decision to our Graduate Program Assistant (insert contact) and to (insert faculty contact/s). This enables us to verify that your online decision is fully activated.
3. Enrollment and financial aid are contingent upon submission of official transcripts listing all prior undergraduate and graduate coursework and degrees conferred. Please arrange for official transcripts to be sent directly to The Graduate School, Office of Graduate Admission, 633 Clark Street, Evanston, IL 60208-1113. All official transcripts must be received by the end of your first term.




H. Closing:
1.
We extend our congratulations and best wishes for your continuing academic success. We hope you will find that our offer and program best suit your goals for graduate study. Please contact us at (Insert Contact Information) with any questions you might have. We understand that choosing a graduate program is a difficult decision, and we are happy to help.
2.
We believe that Northwestern will prepare you for a rewarding career. If you have any questions about our graduate program or this offer of admission, please feel free to contact (Insert Contact Information).  We hope to see you at Northwestern University in September 2020.
3.
Again, on behalf of the (Insert Program or Department Name) Program, we wish to reiterate our great enthusiasm about working with you. Please let us know if you have any questions (Insert Contact Information). We look forward to welcoming you in September and wish you great success with your graduate studies at Northwestern.





Sincerely, 


Admitting Officer (or DGS, as applicable)		Chair, Area Head, or DGS (as applicable)
(Insert name and contact info)				(Insert name and contact info)


Cc: 	[Insert school associate dean for graduate education]
The Graduate School
















Shortly after accepting Northwestern University’s offer, you will receive information from The Graduate School pertinent to Newly Admitted Students, including a helpful checklist that will guide you through the timeline from now through Orientation. 

It is important to familiarize yourself with the following policies and services pertinent to graduate students at Northwestern:
The Graduate School’s Academic Policies and Procedures
Financial Aid Policies
External award policy
Regulations Governing University Assistance
Guidelines for Continuing Support for Multiyear Awards
Information for International Students

Note that according to US tax law, your stipend may be subject to taxation.  International students should consult with their own tax authority or, if applicable, with Northwestern’s Payroll Office to verify their tax status once they have completed the Federal National Information System (FNIS) process.  Additional information regarding taxes may be found on the The Graduate School website. 

J. Additional Information (Links from body of letter. May be wanted for hard copy of letter) 
For additional information, feel free to browse the links below: 
TGS Professional Development: https://www.tgs.northwestern.edu/services-support/professional-development/index.html
Northwestern University Career Advancement: https://www.northwestern.edu/careers/
TGS Community: https://www.tgs.northwestern.edu/diversity/inclusion-anti-bias/index.html
Northwestern University Counseling and Psychological Services: https://www.northwestern.edu/counseling/
TGS Fellowships and Grants: https://www.tgs.northwestern.edu/funding/fellowships-and-grants/index.html
TGS Health and Wellness: https://www.tgs.northwestern.edu/services-support/health-wellness-services/index.html
TGS Financial Aid Policies: https://www.tgs.northwestern.edu/academic-policies-procedures/policies/student-funding-policies.html
Applying for a student visa: https://www.northwestern.edu/international/student-visas/index.html
TGS Academic Policies and Procedures: https://www.tgs.northwestern.edu/academic-policies-procedures/policies/index.html#gsc.tab=0
TGS Guidelines for Continuing Support: https://www.tgs.northwestern.edu/documents/funding/guidelines_multiyear_awards.pdf
Student Health Insurance: https://www.tgs.northwestern.edu/services-support/health-wellness-services/health-insurance/index.html
Northwestern University Office of Equity: https://www.northwestern.edu/equity/
Northwestern University AccessibleNU: https://www.northwestern.edu/accessiblenu/students/student-information/index.html
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