
9-MONTH ACADEMIC & SUMMER SALARY CONSIDERATIONS FOR FACULTY WITH 9-MONTH APPOINTMENTS
* Enter data in the fields highlighted in Yellow CONFIDENTIAL

Example: 2 Appointments
Entered by:

Date: 11/30/2010

RCD Annual Salary Appt
Monthly Earned 

Rate % Distribution
Summer Monthly Rate per 
Appointment Note

9 Mo. Academic  
Salary per Appt.

0 100,000.00                     9 11,111.11 50.00% 11,111.11 Eligible for requesting summer salary 100,000.00
1 133,333.33                     12 11,111.11 50.00% 0.00 Not eligible for requesting summer salary 100,000.00
2 12 0.00 0.00% 0.00 Not eligible for requesting summer salary 0.00
TL 233,333.33 22,222.22              100.00% 11,111.11 200,000.00

22,222.22              

200,000.00            
*Academic base salary used for SDA if the awarded agency is not NIH or the salary is not over the cap

233,333.33            

199,700.00            Over the NIH Salary Cap? Yes
149,775.00            

Input Errors:

Notes:
* For NU administrative appointments such as dean, chair, or division chief, the salary typically cannot be charged to sponsored projects.
**

***

Base Salary displayed on NU Effort Reports:

Q1 (9/16 - 11/30) Q2 (12/01 - 02/28) Q3 (03/01 - 06/15) Q4 (06/16 - 09/15)
2.5 3 3.5
55,555.55              66,666.67          77,777.78                             Monthly Rate: 22222.22

Q1 (9/01 - 11/30) Q2 (12/01 - 02/28) Q3 (03/01 - 05/31) Q4 (06/01 - 08/31) / Research Qtr
3 3 3
66,666.67              66,666.67          66,666.67                             Monthly Rate: 22222.22

Worksheet version 8, 2009.08.12, JW

Chicago Qtrs
# of Months
Base Salary

Summer salary charges must be in compliance with NU's Summer/Research Quarter Salary and Effort Reporting policies. A pre-cert form is required if 
charging more than 2.5 summer months salary to sponsored projects.

Evanston Qtrs
# of Months
Base Salary

Annual NIH Salary Cap
9-month NIH Salary Cap * This NIH salary cap should be used if the awarding agency is NIH

This worksheet is for 9 and 12 months appointments only. 10 and 11 month appointments require additional considerations. Please contact Jennifer Wei if you need 
assistance for 10 or 11 months appointments. 

Instruction: Update the entries in the yellow fields (maximum 3 appointments). Annual salary is entered per appointment. Monthly rate, summer months, and 9-

Monthly Salary:
9-month Academic Salary used 
for Proposal Submission & 
Effort Reporting
Annual Salary in HRIS:

Employee Name: Enter name
Employee Id: Enter employee id

Academic Base Salary

Monthly Earned rate
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Effort Allocation for Multiple Appointments
If the employee has more than one appointment, fill out this sheet and use the converted percentages (columns highlighted in green) in Salary Planning Sheet 1 and 2 .

% 9-Month Salary

50.0% Appt 1 (Faculty): $100,000.00
50.0% Appt 2: $100,000.00 Auto-populates from ABS calculation worksheet
0.0% Appt 3: $0.00

Total Academic Base Salary $200,000.00

Appointment 1: Appointment 2: 
1. Enter the effort percentages in columns highlighted in Yellow. 1. Enter the effort percentages in columns highlighted in Yellow.
2. Use the converted percentages (highlighted in green) in Salary Planning Sheet 1 2. Use the converted percentages (highlighted in purple) in Salary Planning Sheet 2

Chartstring % Funding Chartstring % Funding
50.00% -> TO -> 100.00% 50.0% -> TO -> 100.00% total 100.0%

Sponsored : Sponsored :
Sponsored Acct 1: 610-xxxxxx-xxxxx01 11.11% 22.22% Sponsored Acct 1: 0.00% 0.00%
Sponsored Acct 2: 610-xxxxxx-xxxxx02 5.00% 10.00% Sponsored Acct 2: 0.00% 0.00%
Sponsored Acct 3: 0.00% 0.00% Sponsored Acct 3: 0.00% 0.00%
Sponsored Acct 4: 0.00% 0.00% Sponsored Acct 4: 0.00% 0.00%
Sponsored Acct 5: 0.00% 0.00% Sponsored Acct 5: 0.00% 0.00%
Sponsored Acct 6: 0.00% 0.00% Sponsored Acct 6: 0.00% 0.00%
Sponsored Acct 7: 0.00% 0.00% Sponsored Acct 7: 0.00% 0.00%
Sponsored Acct 8: 0.00% 0.00% Sponsored Acct 8: 0.00% 0.00%
Sponsored Acct 9: 0.00% 0.00% Sponsored Acct 9: 0.00% 0.00%
Sponsored Acct 10: 0.00% 0.00% Sponsored Acct 10: 0.00% 0.00%

MCS/VCCS: MCS/VCCS:
Companion CS Acct 1: 0.00% 0.00% Companion CS Acct 1: 0.00% 0.00%
Companion CS Acct 2: 0.00% 0.00% Companion CS Acct 2: 0.00% 0.00%
Companion CS Acct 3: 0.00% 0.00% Companion CS Acct 3: 0.00% 0.00%

Operating budget Eff %: Operating budget Eff %:
Faculty Salary Acct: non-spon1 33.89% 67.78% Faculty Salary Acct: 50.00% 100.00%
Operating Acct 2: 0.00% 0.00% Operating Acct 2: 0.00% 0.00%
Operating Acct 3: 0.00% 0.00% Operating Acct 3: 0.00% 0.00%

Total: 50.00% 100.00% Total: 50.00% 100.00%

I. Enter data in the fields highlighted in Yellow; all other fields are calculated by the worksheet.
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11/16/2010

Revision: Date: By: 

I. Salary& Appointment Faculty Name:  Charles Darwin 9-Month Salary**
Profile: Employee ID:    Appt 1 (Faculty): $100,000.00 Faculty Appointment Home Dept:

Appt 2: $100,000.00 Excluding the 3 summer months if 12 mo appt.

Appointment #1 # of Months Contract Employment Period 9 Appt 3: Excluding the 3 summer months if 12 mo appt.
FY11: Sept. - Dec.  (2010 NIH cap) FY11: Jan. - June  (2011 NIH cap)
Academic Base Salary (J7+J8+J9) $200,000 $200,000
NIH Salary Cap (12 months): $199,700 $199,700 Salary Over the Cap: YES
Regulatory Salary Cap for 9 months: $149,775 *NIH Cap Monthly Rate: $8,320.83 $149,775 NIH Cap Monthly Rate: $8,320.83
Calculations: Salary Over the Cap: YES
Monthly salary (earned rate) $22,222.22 Monthly salary (earned rate) $22,222.22
Monthly Salary Based on Appointment 1 only: $11,111.11 $11,111.11
Monthly "Earned" amounts applied to NIH $8,320.83 $8,320.83
Over the Cap Cost per Month $2,790.28 $2,790.28
Monthly Pay Rate (12 months) $8,333.33 $16,666.67

II. Effort Distribution FY011 FY011 FY011 FY011 FY011 FY011 FY011 FY011 FY011 FY011 FY011 FY011 FY011 FY012
Percent Effort and Accounts Charged by Month Sept 16 - 30 October November December January February March April May June 1 - 15 June 16-30 July August September

Sponsored : 2010 2010 2010 2010 2011 2011 2011 2011 2011 2011 2011 2011 2011 2011
Subject to Sal. Cap (Y/N)? Chartstring

610-xxxxxx-xxxxx01 22.22 22.22 22.22 22.22 22.22 22.22 22.22 22.22 22.22 22.22
610-xxxxxx-xxxxx02 10.00 10.00 10.00 10.00 10.00 10.00 10.00 10.00 10.00 10.00

Mandatory/Vol. committed Cost Share:
Companion CS Acct:
Companion CS Acct:
Companion CS Acct:
Companion CS Acct:
Companion CS Acct:

Operating budget Eff %:
Faculty Salary Acct: 110-4731001 67.78 67.78 67.78 67.78 67.78 67.78 67.78 67.78 67.78 67.78 100 100 100 100

Operating Acct 2:
Operating Acct 3:

Total Monthly Effort (self-check: Must = 100% 100.00 100.00 100.00 100.00 100.00 100.00 100.00 100.00 100.00 100.00 100 100 100 100

III. Accounts Charged via on-line Deployment Funding Final Effort Distribution
Monthly rate applied to NIH 4358.53 8320.83 8320.83 8320.83 8320.83 8320.83 8320.83 8320.83 8320.83 4160.42 4160.42 8320.83 8320.83 FY11 TL PER ACCT 9/16 - 11/30 12/1 - 2/28 3/1 - 6/15

Sponsored : Monthly rate Not applied to NIH 5820.11 11111.11 11111.11 11111.11 11111.11 11111.11 11111.11 11111.11 11111.11 5555.56 (9/16/10 - 6/15/11) Chartstring 1Q 2Q 3Q
Sponsored Acct 1: 610-xxxxxx-xxxxx01 1293.23 2468.89 2468.89 2468.89 2468.89 2468.89 2468.89 2468.89 2468.89 1234.44 $22,278.78 610-xxxxxx-xxxxx01 11.2% 11.1% 11.1% add to 192 (over the cap) below
Sponsored Acct 2: 610-xxxxxx-xxxxx02 582.01 1111.11 1111.11 1111.11 1111.11 1111.11 1111.11 1111.11 1111.11 555.56 $10,026.46 610-xxxxxx-xxxxx02 5.0% 5.0% 5.0% to get total % effort, if applicable
Sponsored Acct 3: 0 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 $0.00 0 0.0% 0.0% 0.0%
Sponsored Acct 4: 0 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 $0.00 0 0.0% 0.0% 0.0%
Sponsored Acct 5: 0 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 $0.00 0 0.0% 0.0% 0.0%
Sponsored Acct 6: 0 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 0.0% 0.0% 0.0%
Sponsored Acct 7: 0 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 0.0% 0.0% 0.0%
Sponsored Acct 8: 0 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 0.0% 0.0% 0.0%
Sponsored Acct 9: 0 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 0.0% 0.0% 0.0%
Sponsored Acct 10: 0 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 0.0% 0.0% 0.0%

Cap Cost Share:
Cap Cost-Sharing Monthly Expense: 1395.14 2790.28 2790.28 2790.28 2790.28 2790.28 2790.28 2790.28 2790.28 1395.14

Cap CS Acct 1: 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 $0.00 0 0.0% 0.0% 0.0% add to sponsored acct. above
Cap CS Acct 2: 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 $0.00 0 0.0% 0.0% 0.0%  to get total % effort
Cap CS Acct 3: 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 $0.00 0 0.0% 0.0% 0.0%
Cap CS Acct 4: 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 $0.00 0 0.0% 0.0% 0.0%
Cap CS Acct 5: 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 $0.00 0 0.0% 0.0% 0.0%

Mandatory/Vol. committed CS Earned Amount with No Cap: 5820.11 11111.11 11111.11 11111.11 11111.11 11111.11 11111.11 11111.11 11111.11 5555.56 11111.11 11111.11 11111.11
Companion CS Acct 1: 0 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 $0.00 0 0.0% 0.0% 0.0%
Companion CS Acct 2: 0 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 $0.00 0 0.0% 0.0% 0.0%
Companion CS Acct 3: 0 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 $0.00 0 0.0% 0.0% 0.0%
Companion CS Acct 4: 0 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 0.0% 0.0% 0.0%
Companion CS Acct 5: 0 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 0.0% 0.0% 0.0%

Operating budget Eff %: 16.3% 16.1% 16.1% subtotal Sponsored 
Faculty Salary Acct: 110-4731001 2291.43 4753.33 4753.33 4753.33 4753.33 4753.33 4753.33 4753.33 4753.33 2376.67 4166.67 8333.33 8333.33 $63,528.10 total includes acad. salary (includes cost share)

Operating Acct 2: 0 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 $0.00 paid in summer months
Operating Acct 3: 0 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 $0.00 note: Effort reporting has a +/- 1% tolerance

Total Monthly Amount Paid over 12 Months Charg $4,166.67 $8,333.33 $8,333.33 $8,333.33 $8,333.33 $8,333.33 $8,333.33 $8,333.33 $8,333.33 $4,166.67 $4,166.67 $8,333.33 $8,333.33
Total of all funding (should match # above) $4,166.67 $8,333.33 $8,333.33 $8,333.33 $8,333.33 $8,333.33 $8,333.33 $8,333.33 $8,333.33 $4,166.67 $4,166.67 $8,333.33 $8,333.33

IV. To be entered in HRIS Position Funding Academic Year Percentages to Charge Funding:
Sept 16 - 30 October November December January February March April May June 1 - 15 June 16-30 July August

Sponsored : Monthly Salary Rate $4,167 $8,333 $8,333 $8,333 $8,333 $8,333 $8,333 $8,333 $8,333 $4,167 $4,167 $8,333 $8,333
610-xxxxxx-xxxxx01 31.04% 29.63% 29.63% 29.63% 29.63% 29.63% 29.63% 29.63% 29.63% 29.63%
610-xxxxxx-xxxxx02 13.97% 13.33% 13.33% 13.33% 13.33% 13.33% 13.33% 13.33% 13.33% 13.33%

0 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%
0 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%
0 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%
0 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%
0 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%
0 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%
0 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%
0 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%

Cap Cost Share:
Cap CS Acct 1: 0 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%
Cap CS Acct 2: 0 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%
Cap CS Acct 3: 0 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%
Cap CS Acct 4: 0 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%
Cap CS Acct 5: 0 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%

Sub Total: 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%
Mandatory/Vol. committed Cost Share:

0 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%
0 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%
0 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%
0 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%
0 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%

Sub Total: 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%
Operating budget Eff %:

Faculty Salary Acct: 110-4731001 54.99% 57.04% 57.04% 57.04% 57.04% 57.04% 57.04% 57.04% 57.04% 57.04% 100.00% 100.00% 100.00%
Operating Acct 2: 0 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%
Operating Acct 3: 0 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%

Total: 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00%
Total % non-sponsored 54.99% 57.04% 57.04% 57.04% 57.04% 57.04% 57.04% 57.04% 57.04% 57.04% 100.00% 100.00% 100.00%

Example: 2 Appointments

Calculations:

Monthly Salary Based on Appointment 1 only:

Academic Base Salary (J7+J8+J9)
NIH Salary Cap (12 months):
Regulatory Salary Cap for 9 months:

*Note: this sheet should only be used for faculty with commitments no more than 75%. If the faculty member's commitment is more than 75%, SDA should be used instead.

Monthly Amount Paid over 12 Months:
Regulatory Cap Cost-Sharing Monthly Expense:
Monthly "Earned" amounts applied to NIH:

FY11, DIRECT CHARGING TEMPLATE FOR 9-MONTH EVANSTON FACULTY - BETA Version

1234567

I. Enter data in the fields highlighted in Yellow; all other fields are calculated by the worksheet.
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